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1. O0mume moJI0KeHU S

I{eHTp pa3sBUTHs Kapbephbl W TPYIOYCTpoicTBa (najee mo TekcTy — LlenTp) siBisiercs
aJIMMHHCTPATHBHO-YIIPABIEHUECKMM  CTPYKTYPHBIM  IojpasjeneHueM ['ocyrapcTBEHHOM
aBTOHOMHOM 00OpPa30BaTEIbHOM YUPEXKICHHH ACTpaxaHCKOW 00JacTH BBHICIIEr0 0Opa3soBaHUsI
«ACTpaxaHCKUH TOCYIapCTBEHHBIH apXUTEKTYPHO-CTPOUTENIBHBIH yHHBEPCHTET) (Ianee —
«AT'ACY», YHUBEpCHUTET).

1.1.  Hacrosmme IlonoxeHue peryiupyer AesiTeNbHOCTh lLleHTpa, ompezenser ero
3ajaud, (YHKIMM, NpaBa M OOS3aHHOCTH pPabOTHUKOB, IIOPSJOK OpraHM3alkk  paboThl,
peopraHu3alyy U Tuksuganuu Lenrpa.

1.2. B cBoeit mearensHocTd LIeHTp pyKOBOJICTBYETCS 3aKOHOAATENLCTBOM Poccuiickoi
deneparuy, ycraoM ATACY, nokanpHbME HOpMmatuBHbIMM akTamu AIACY, a Ttakke
HacTosuM [losoxxenueM.

1.3. Koopmunaiuo nestenbHOCTH LleHTpa oCyIIECTBISET JOJDKHOCTHOE JIMLO —
JMPEKTOp LIEHTpa Kaphepbl M TPYIOYCTPOHCTBA, B COOTBETCTBUU C YCTaHOBIEHHbIM B AI'ACY
pacnpeie/ieHieM 0BsI3aHHOCTEH (Jiasiee MO TeKCTY — JMPEKTOp LIEHTPA).

1.5.  CrpyKTypy, YHCJICHHOCTb M INTATHOE pACIHCaHWE, U3MEHEHUs B CTPYKTYpYy H
mTaTHOE pacnucanue [[eHTpa yTBepKIaeT pekTop 10 MPEeACTaBICHHIO TUPEKTOPA LIEHTPa.

1.6.  TpymnoBbie 00s13aHHOCTH PaOOTHUKOB LleHTpa, yClIOBHs MX TpyZAa ONpPEAeItOTCS
TPYJOBBIMH JIOTOBOPAMH, 3aK/IIOYAEMbIMU C KaXKIbIM PaOOTHHKOM, [IpaBuiiaMu BHYTPEHHETO
pacnopsiika U MHBIMH JIOKQJTbHBIMA HOpMaTHBHBIMU akTamu AI'ACY, a Taroke JI0JDKHOCTHBIMH
HUHCTPYKIUSIMU paOOTHUKOB LleHTpa.

1.7.  JIOMKHOCTHBIE HHCTPYKIMU pabOTHUKOB LleHTpa yTBEpKIAIOTCS PEKTOPOM
AT'ACY mno npencraBnenuto aupexropa Llentpa.

1.8. K nokymentam LleHTpa MMEIOT MpaBoO JOCTYyIa, HOMHUMO €ro pabOTHHKOB,
PEKTOp W TPOPEKTOp MO HAay4HOM paboTe, JIMIA, YIOJIHOMOYEHHBIC MMM JUls IPOBEPKH
jearenbHocTd LleHTpa, a Takke HHBIE JHMIA B COOTBETCTBHH C 33aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

1.9. TIlomwoe wHauMenoBanue Llentpa: ILleHTp Kapbepbl H TPYAOYCTPOHCTBA
AcTpaxaHCKOro roCyJIapCTBEHHOIO ApPXUTEKTYPHO-CTPOUTEIBHOIO YHUBEPCUTETA.
Coxkpamennoe Haumenosanue [lenrpa: LlenTp Kapbepsl u Tpynoyctpoiictea AIACY.

1.10. IlenTp mMeeT COOCTBEHHYIO HHTEpHET-CTpaHuIly (caliT) B  paMKax
KopriopaTuBHOro caiita (moprana) AI'ACY, co3nanHyro U MOAICPKUBACMYIO B COOTBETCTBUU
¢ ngeicryromumu B AILACY pernmameHtamMu M 00ECIEUMBAIONIYIO MPEACTaBJICHHE
aKTyalbHOH HH(OPMAIMH O JeATeTbHOCTH [[eHTpa B COOTBETCTBHHU € Pa3JeIoM 2 HACTOSIIETO
[Tonoxenus.

1.11. BsaumopneiictBue lleHTpa ¢ JApyrMMH CTPYKTYPHBIMH IOJpa3/ICiICHUSIMU
ATACY omnpenensercs 3amadamMu ¥ (QYHKLHMAMH, BO3JOXEHHBIMH Ha HEro HaCTOALIMM
[Tosoxxenuem.

1.12. Ilentp MoXeT OBITh JUKBUAMPOBAH MM PEOPraHM30BaH Ha OCHOBAaHUM
npukaza pektopa AI'ACY. Hacrosmee Ilonoxenue, BHOCHMbIE B HET0 W3MEHEHHUSA
yTBEp)KIAIOTCS TpuKazoM pektopa AIACY.

2. llesb, ocHoBHBIE 3a1a4u U pyHkuun LlenTpa

2.1. lensto gearenbHocTH LleHTpa sIBISETCsl paclIMpeHUE CBSA3€H YHUBEPCHUTETA,
a1 obecnieueHust d(PQPEKTUBHOIO pa3BUTUSI YHHBEPCUTETa B 00JaCTH CTPATETHYECKOTO
MapTHEPCTBA, MOBBIMICHUS KBAIMQHUKALMKM M TPYAOYCTPOWCTBA BBITYCKHHUKOB, a TaKxke
TIOBBIIIEHHUS «IIO3UTHBHOIO MMH/DKA» YHUBEPCUTETA CPEIM BBIYCKHUKOB U pabOTOIaTENEeH.

2.2.  OcHoBHBIMHU 3a1ayamH LleHTpa ABISAIOTCS:

2.2.1. conelcTBHE Pa3BUTHIO Kaphephl CTYACHTOB U BbIycKHUKOB AI'TACY;
2.2.2. xoopauHaisi paboTel no BzauMojekcTBuio AI'ACY u ¢ NOTCHIMaNTbHBIMU
napTHepamu;
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2.2.3. C60p nH(pOPMAIMY ¥ KOHTAKTHBIX JAHHBIX O MEX[yHAPOIHEIX U POCCHHCKAX
CTPOUTENBHBIX OPraHU3aLHsAX, IPOSKTAX U NPEUIOKEHHAX 110 PA3BUTHIO COTPYAHUICCTEA;

2.2.4. TIonroToBKa M BEJEHHE IEPEroBOPOB C IOTCHIMAIBHBIMM MapTHCpaMu B
Poccuu u 3a pyoexoMm;

2.2.5. VyacTie B MEKIYHAPOIHBIX M MEXKPETHOHAIBHBIX OM3HEC-MUCCHSIX, oupxKax
KOHTAKTOB, OPOKEPCKUX MEPOIPHUSTUSX — MCPONPUATUAX, HANPABICHHBIX Ha TOHUCK
ApTHEPOB B HMHHOBALMOHHOM, HAayYHO-TEXHUICCKOU chepe u cdepe TpyHOYyCTpOHCTBA,
KOTOpBIC TPOBOJATCS JUI NPEANPHATHH, BBICIIAX y4EOHBIX 3aBeJICHU U Hay4HO-
HCCIIEIOBATENECKAX HMHCTHTYTOB C IIE€IBIO YCTAHOBJICHHS KOHTAKTOB M IIPOBEACHHUS
[IEPEroBOPOB, B TOM WYHCIE OPraHM3yeMbIX B paMKaX BbICTABOYHO-APMAPOMHBIX M
KOHTPECCHBIX MepopHsTHil Ha Tepputopun Poccuiickon Pesiepanyuy 1 3a py0OexoM, U HHBIX
MEpOIPHUATHSX, HAIPABICHHBIX HA YCTAHOBJIECHHE KOHTAKTOB € BO3MOXKHBIMH OPrHU3AIMAMH-
HapTHEPaMH.

2.3. B COOTBETCTBHHU C BO3JIOXKEHHBIMHU 3a7auaMu [[eHTp BBIIOJIHAET CIIEAYIOMHNC
GyHKIMH:

2.3.1. ocyllecTBIsA€T COTPYJAHHYECTBO C POCCHHCKMMH M 3apyOeKHBIMU
KOMITaHUSIMH — TTOTEHIMAILHBIME TApTHEPAMHU Y HUBEPCUTETA.

2.3.2. coleWCTBYET 3aHSITOCTH U TPYAOYCTPOWCTBY CTYJICHTOB H BBINYCKHUKOB
ATACY.

2.3.3. uH(GOPMHPYET CTYIEHTOB, BhITycKHUKOB AT'ACY 1 paboTtonarenei:

e 0 NPOBEJEHHH BHYTPCHHHX KaphePHBIX MEPONPUSTHI;

e 0 IPOBEJEHMHU BHEIIHUX MEPONPHUATHAX KapbePHOH TEMATUKH;

e 0 BO3MOXHOCTAX obOyuenus B ATACY, ¢ nemsio  3hdEKTHBHOIO
TpyoycTpoiicTBa B Poccuu u 3a pyOexoM.

2.3.4. oprau3yeT M NpPOBOJUT MEPONPHUATHsS KapbepHOH HANpPaBJICHHOCTH i
CTYZIEHTOB U BblTycKHUKOB AT'TACY:

e JIHU Kapbepsl (IpMapKu BaKaHCUH);

e COBMECTHBIE MEPOMPHATHS ¢ PabOTONATENIAMH U MPEACTABUTEIIAMHU KaAPOBBIX
areHTCTB, B TOM YMCJIE: MPE3EHTALMHU, CEMUHAPBI, MACTEP-KJIACChI,

® CTaXHMPOBKM Y MOTCHIHAIBHBIX paboTojaresiei, B TOM YUCJIE Ha BEAYIIHC
NpeNpUsATHs OTpaciy ¥ Ha KpyNHEHIIMe MHBECTUIMOHHBIE CTPOUTEIIBHBIC
IIPOEKTHIL.

2.5.1. KOHCYJIbTUPYET:

e cryaeHToB U BbinmyckHUKOB AITACY 10 BOIpocaM, CBS3aHHBIM C Pa3BUTHEM
Kaphephl;

e paboTomareneil 1O BOMPOCAM, CBA3aHHBIM C  IOAOOPOM  MOJIOJBIX
CIIEIMATMCTOB U3 YHCIIA CTYAEHTOB ¥ BbITycKHUKOB AIACY.

3. Iopsaok puHAHCHPOBAHHS H HMYLIIECTBEHHOE 0DecredeHne pa6oTb1 LlenTpa

3.1. HcrouHukamu (pHHAHCHPOBAHUs AESTENbHOCTH LleHTpa SBISIOTCS:
3.1.1. 1106poBOJIbHBIE ¥ HMYIIECTBEHHBIE LEJIEBbIE B3HOCHI M IOXEPTBOBAHHUS
FOPMAMYECKUX ¥ (PM3UYECKUX JIULL, B TOM YHMCJIC HHOCTPAHHbIX;
3.1.2. WHBIC NCTOYHMKH, IpeaycMoTpeHHble ycTaBoM AIACY.
3.2.1mymectBo, mpenocraBienHoe AI'ACY llentpy mnpu €ro cosfaHuu s
BBIMIOJIHEHHSI TIOCTABJIEHHBIX MEpe] HUM 3a7ad U (QyHKUUHA YYUTHIBACTCS M HMCIOJIB3YETCSA
TONMBKO JUISl OCYINECTBJIEHMS JAesiTeqbHOCTH IlenTpa. OTBETCTBEHHOCTH 3a COXPAHHOCTH H
HaUIeXKaIlee HCIOIb30BAHHE NIEPEJAHHOr0 UMYIIECTBA HeCeT JUpeKTop LIeHTpa.



4. IlpaBa u o6s13aHHOCTH paboTHUKOB IlenTpa

4.1.  PabotHuku lleHTpa UMEIOT MpaBo:

4.1.1.  3anpammBaTh B JIPYTUX CTPYKTYpPHBIX moxpasjeienusx AIACY 10KyMeHTbI
¥ UHPOPMAIUIO, HEOOXOJUMBIE IS BBIIOJNHEHHs L[eHTpoM CBOMX (yHKIHMH, B Mpepesax
CBOHMX JIOJDKHOCTHBIX 00SI3aHHOCTEHH;

4.1.2.  BHOCUTH Ha PAaCCMOTPEHHME PEKTOPY MPEIJIOKEHHS O COBEPIIECHCTBOBAHUH
nesrenpbHocTH LleHTpa u YHuBepcurera;

4.1.3. monp30BaThCSl KOMIIBIOTEPHOM, MHOMHTEJILHOH M MHOHW OPITEXHUKOMH,
CPEACTBAaMH CBSI3H, & TaK)Ke MHBIMH MaTepHAIbHBIMU pecypcamu, uMmeromumucs B AI'ACY,
HeoOXoMMMBIMH JUIs obecrieuenust pabothl LleHTpa.

4.2.  Pabornukwu llentpa o6s3aHbL:

4.2.1.  CcOXpaHATh KOH(HUIECHIUMAIBHOCTh CBEJCHUMH, CONEPKALIUXCS B JOKYMEHTAX
LlenTpa;

4.2.2. KayeCTBEHHO M B IOJHOM OOBEME BBLINOJIHATL BO3JOKEHHBIE Ha HHX
JIOJDKHOCTHBIE 00SI3aHHOCTH;

4.2.3.  coBeplIEHCTBOBATh M pa3BUBaTh AesTenbHOCTs AIACY, obecrieunBaeMyio
LlenTpom;

4.2.4. BBINOJHATL PElIEHHUs YYEHOrO COBeTa, NMpHUKasbl U pacnopsxkenus ATACY,
NOpYYCHHUS pEKTOpPa, AUpeKTopa LleHTpa B yCTaHOBIEHHBIE CPOKH;

4.2.5. cobmonare ycraB AI'ACY, IlpaBuna BHyTpennero pacmopsiika AIACY,
npaBuiia U TPeOOBAHUs OXPAaHBI TPyAa M TEXHHKH 0€30MaCHOCTH, MOXKAPHOH 6Ee30MacHOCTH,
Hactosiuee [lonoxenue u uHble TOKaNbHbIe HOpMaTuBHBIE akThl AT ACY.

5. PykoBoacTBo

5.1.  IleHTp BO3IJIABIAET IUPEKTOp, IPUHMUMAEMBIH HA YKA3aHHYIO JOJDKHOCTD
IIPUKA30M pEKTOpa.

5.2.  [lupextop lleHTpa oOCYIIECTBISET HEMOCPEACTBEHHOE PYKOBOACTBO BCEH
JEATENbHOCTHIO LleHTpa U O TYHHSETCS PEKTOPY.

5.3.  Jlupexrtop LleHTpa BBIIONHSET CileAyIOMHUE 0OS3aHHOCTH:

5.3.1.  pykoBomuT jesaTenbHOCTBIO IleHTpa, obecneunMBaeT OpraHM3alMIO ero
paboThl, BHINIOJHEHKE 3324 U QYHKIMI, ONpeneeHHbIX HacTOSIHM [10I0KEeHHEM, a TaKKe
peIIeHHI YYEHOro CoBETa, NPUKa3oB, pacnopsbkenuii ATACY;

5.3.2. obecrnieunBaeT ydyeT MOCTYIUICHHSI M PACXOJOBAHHS CPEICTB, MONY4aeMbIX
LleHTpOM 3a BBIIONIHEHHBIE PAGOTHI (OKA3AHHBIE YCIIYTH);

5.3.3.  OCyIIECTBJISIET KOHTPOJIb JESTEIBHOCTH paboTHIKOB 1leHTpa;

5.3.4. BHOCHT Ha PacCMOTPEHHE PEKTOPY MPEIONKEHHS O COBEPIICHCTBOBAHHH
AesitenbHOCTH [lenTpa, nosbieHnn 3¢ GEKTUBHOCTH €ro paboThI;

5.3.5. paspabaThlBaeT MPOEKTHl JOKYMEHTOB, CBS3aHHBIX C OpraHH3aIuei
nearenbHOcTH LeHTpa;

5.3.6. opraHusyer moBbllIeHHE KBAIU(HUKANMU pabOTHHKOB l[eHTpa COBMECTHO ¢
noapaszaenerusmu AI'’ACY, oTBeyaromuMu 3a yKa3aHHOE HalpaBiieHHUE;

5.3.7.  obecneunBaeT co3jaHue Ha pabOYMX MECTaX ONTHMAJIBHBIX YCIOBHM JUls
BBICOKOIIPOU3BOIUTEILHOT0, KAUECTBEHHOTO TPYa;

5.3.8.  KoHTponupyeT cobmoaeHHe paGoTHHKaMH LIeHTpa 3aKOHOJATENbCTBA
Poccuiickoit ®enepanum, ycraBa AIACY 1 JI0OKalbHEIX HOPMATUBHBIX aKTOB VYHuBepcurera,
B ToM uucie IlpaBun BHyTpeHHEro pacmopsiika, NpaBWJl OXpaHbl TPYAa U TEXHHKH
0e30MmacHOCTH, MOXKapHOM O6E30IaCHOCTH,

5.3.9.  ocymlecTBISET MOArOTOBKY IMPEUIOKEHHH MO TOAOOPY M PACCTAHOBKE
KazpoB LleHTpa 1y1s MX NpejIcTaBIeHHUs HA PACCMOTPEHHE PEKTOPY;

5.4.  upextop llentpa umeer npaso:
5.4.1. TpeboBaTth OT pabOTHHUKOB LleHTpa BHIMOJHEHMS B MOJHOM OOBEME M Ha



BRICOKOM ~ KQYECTBCHHOM YpPOBHE O0A3aHHOCTEH, ONpPENENICHHBIX WX JOJSKHOCTHBIMHU
UHCTPYKIUSIMHU;

5.4.2. TpeboBath  CcOOmMOMEHHS  pabOTHUKAMH IlenTpa 3akoHOZATENHCTBA
Poccuiickoit ®enepaunu, ycraa AIACY, IIpaBun BHyTpeHHero pacnopsiaka, IpaBuil u
TpeOOBaHUH OXPaHBI TPY/A M TEXHUKM GE30I1aCHOCTH, MOXapHOU OE3011aCHOCTH, BBITOJHEHHUS
PEIICHUH YYEHOTO COBETa, IMPHKA30B, PACIOPSKCHHH M HHBIX JIOKAIBHBIX HOPMAaTUBHBIX
aKTOB Y HUBCPCHTETA, IOPYUYCHUH peKTopa Y HHBEpCHTETa;

5.4.3. sanpamuBaTh y PyKOBOJMTENEH IPyrux CTPYKTYPHBIX IOJApa3IeICHUI
AT'ACY matepuansl u uHOOpPMAIHIO, HEOGXOMUMBIE IS BBIIONHEHUS 3a1a4 U QyHKIMH,
BO3JIOKEHHBIX Ha LleHTp;

5.4.4.  XxojaralcTBOBaTh Nepes] PEKTOPOM O noompeHuu paboTHUKOB llenTpa umm o
NPUMEHCHUH K HUM JIMCLIUTUTMHAPHBIX B3bICKAHHIA.

5.5.  Jlupektop LleHTpa HECeT OTBETCTBEHHOCTS 3a:

5.5.1.  HexayecTBEHHOE M HECBOEBPEMEHHOE HCIIONHCHHE 3aja4 U (yHKIHIA,
BO3JIOXKEHHBIX Ha LleHTp HacTosmmM [loioeHHEeM, HEBBIIONHEHHE B MOTHOM OGLEMe ¥ B
YCTaHOBJICHHBIC CPOKH PELIEHHH opraHos ynpasienusi ATACY, npuxasos, pacIiopsHKEHU |
nopy4yeHuil pekropa AIACY;

5.5.2.  HecoOIrOleHHE 3aKOHOATENHLCTBA POCCHICKOI Denepanuu, J0KaIbHBIX
HOpMAaTHBHBIX akTOB AI'ACY, HemocTOBepHOCTL MH(pOpMALHH, [IPEJOCTABIIIEMON PEKTOPY
AT'ACY;

5.5.3. HEHCNIONHEHHWe WM HeHAUICKAIIEe HCIONTHEHHE CBOUX TPYAOBBIX
00s13aHHOCTEI;

5.5.4.  npuunnenne AI'ACY MaTepuaibHOro ymepoa;

5.5.5.  npaBoHapymieHHSI, IONYIEHHbIE IPK OCYUIECTBIIEHUH TPYIOBBIX (DYHKIIHIA;

5.5.6. HapylmleHHe NpPaBUI TOXAPHOH GE30MACHOCTH U TEXHHKH 6e3omacHOCTH,
TpeboBanuit oxpaHs! Tpya, I1paBu BHYTpeHHero pacnopsinika AIACY;

5.57.  yTIpaty mOKyMEHTOB, 00pasyIoIuxcss B JIEITEIHHOCTH LlenTpa, w
pasriameHue KOHQUIeHIHaTbHOM HHpOPMAIHH, KOTOpoi#t pacniosaraer LlenTp.
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